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Staff No due Form 
                  

Name …………………………………………………………..Position …………………………………………….Date…………………. 
 
Reason for submission of this form  ……………………………………………………………. 

 

SL No. Name of the authorized person Signature  Remarks  
1.  Dean of Academic Affairs  

 
  

2.  Dean of Research  
 

  

3.  Dean of Student Affairs  
 

  

4.  Concerned Programme Leader 
 

  

5.  Library Head  
 

  

6.  Store In-charge  
 

  

7.  Estate Manager  
 

  

8.  Accounts Officer  
 

  

9.  Student Record Officer (Exam cell) 
 

  

10.  Audiovisual In-charge 
 

  

11.  ICT Officer  
 

  

12.  ADM Officer  
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