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[Purchaser to use normal Letter Headed format]
Date: 
Invitation for Quotation (IFQ)

Project title: Supply of Library books 
Source of Funding: RGOB
Contract Ref: 

To:
____________________________
____________________________ 
____________________________

Dear Sir/Madam,
1. You are invited to submit your priced bid for the supply of library books for the College
2. The bidder(s) shall submit one ORIGINAL and COPY of the priced quotation with the Form of Bid and clearly marked and delivered at the following address Director, College of Language and Culture Studies, Taktse, Trongsa.
3. Your quotation in the required format should be addressed and submitted to:
The Director, 
College of Language and Culture Studies
Taktse, Trongsa

4. The deadline for receipt of your quotation(s) by the purchaser at the indicated address is 30th August 2016, before 2 pm. The same will be opened by 2.30 pm. 
5. The bid shall be accompanied by a bid security of Nu. 40000(Forty thousand) only in the form of cash warrant demand draft or unconditional Bank Guarantee valid till 30th January 2017. Any bid not accompanied by bid security shall be treated as non-responsive.
6. Quotations by fax or by electronic means are not acceptable.
7. The quotation should be submitted as per the following instructions and in accordance with the attached Contract. The attached Terms and Conditions of Supply is an integral part of the Contract.
a) PRICE: all prices shall be quoted in Ngultrum. The quoted price shall be inclusive of all related costs including taxes, duties and other levies to the final place of delivery. The final place of delivery is Taktse, Trongsa. 
b) EVALUATION OF QUOTATION: offers determined to be substantially responsive to the technical specifications will be evaluated by comparison of their quoted prices. In evaluating the quotations, the purchaser will determine for each quotation the evaluated price by adjusting the price quotation by making any correction for any arithmetical errors as follows; 
(i) where, there is a discrepancy between amounts in figures and in words, the amount in words will govern; 
(ii) where, there is discrepancy between the unit rate and the line item total resulting from multiplying the unit rate by the quantity, the unit rate as quoted shall govern unless in the opinion of the Employer there is an obviously gross misplacement of the decimal point in the unit rate, in which case the line item total as quoted shall govern, and the unit rate shall be corrected.
(iii) If the supplier refuses to accept the correction, this quotation will be rejected and the bid security shall be forfeited. 
c) AWARD OF PURCHASE ORDER: the award will be made to the bidder who is offering the lowest evaluated price that meets the specifications. The successful bidder will sign a contract as per attached form of contract and terms and conditions of supply.
d) VALIDITY OF THE OFFERS: your quotation(s) shall be valid for a period of 90 days from the deadline for receipt of quotation(s). 
8. Further information can be obtained from: Adm. Officer 17791016 and  Sangay Norbu 77633183
9. The College of Language and Culture Studies, Royal University of Bhutan, Taktse, Trongsa, has a budget allocation for the supply of library books.
10. Depending on the final requirement, the purchaser may increase or decrease the quantities by fifteen per cent (15%) of the purchase order.  
11. The quotation(s) will be opened in the presence of bidders or their representatives who choose to attend at the specified venue and time. 
12. The Purchaser is not bound to accept the lowest bid and reserves the right to accept or reject any or all the bids without assigning any reason whatsoever.
13. The bidder whose bid is accepted will be notified of the award of contract by the Purchaser prior to expiration of the quotation validity period. The terms of the accepted offer shall be incorporated in the supply order.
14. Normal commercial warranty/guarantee shall be applicable to the supplied goods.
15. Ten percent (10%) of the Contract Price shall be paid within thirty (30) days of signing of the Contract, and upon submission of a claim and an advance payment guarantee for the equivalent amount valid until the Goods are delivered and in the form provided in the Bidding Documents.
16. Ninety percent (90%) of the Contract Price shall be paid to the Supplier within thirty (30) days after the date of the acceptance certificate for the respective delivery issued by the Purchaser. The ten (10) percent performance security shall be retained as security deposit and paid at the end of the warranty period or after six (6) months whichever is later after adjustment of dues if any.


Documents required to be submitted as part of the Quotation
The original and copy (ies) of quotation submitted by the supplier shall comprise the following:

(a) A duly completed and signed priced quotation as per the Schedule of Items and the Priced Quotation. 
(b) A valid Trade License[footnoteRef:2]; [2: ] 

(c) A valid Tax Clearance Certificate;
(d) The required bid security
(e) Technical Specification of the Goods to be supplied; and
(f) Any other requirements specified in this document

Terms and Conditions for the Supply of Goods and Payment.
The Terms and Conditions hereinafter may only be varied with the written agreement of the Purchaser and no terms and conditions put forward at any time by the Supplier shall form any part of the Contract. 
1. The Supplier shall be required to submit a performance security of 10% of the quoted price in the form of cash warrant, demand draft or unconditional Bank Guarantee issued by a financial institution located in Bhutan, which shall be furnished upon signing the contract. Performance security shall be valid till the end of warranty period and will be returned after the end of warranty period.
2. The supply of the goods shall be completed within 45 days from the date of issue of the Purchase Order, or the signing of the contract (if applicable);
3. Payment of the Invoice shall be arranged by the Purchaser, within thirty (30) days upon submission of original Invoice and TPN number, against the actual supplied quantities of goods as listed in the Purchase Order. 
4. [bookmark: _GoBack]The quoted price shall include all taxes, duties, transportation, insurance and any other costs involved and nothing extra shall be paid.
5. The percentage of discount offer should be from the printed rate (NOT PASTED RATE) of that particular book which will be one of the determining factors for the award of the contract.
6. Any goods found defective during the warranty period shall be replaced/repaired by the supplier at his cost. If the supplier fails to rectify and or replace the defective goods, the purchaser shall do it at the cost of the supplier. 
7. The supplier shall pay liquidated damages at the rate of 0.1% per day for each day of delay to a maximum of 10% of the quoted price.
8. The Purchaser may, by written notice, terminate the Purchase Order (or Contract if applicable) in whole or in part at any time for its convenience if:
a. The Supplier fails to perform any other Terms and conditions specified with the Purchase Order, or exceed the maximum amount of liquidated damages.
b. the Supplier fails to perform any other obligation(s) under the Purchase Order, or
c. the Supplier does not take any remedial action within a period of (7) seven calendar days after receipt of a notice of default from the Purchaser specifying the nature of the default(s), or
d. the Supplier, in the judgment of the Purchaser, has engaged in any corrupt or fraudulent practices in competing for or in executing the tasks under this Purchase Order; and
9. The Supplier shall provide the warranty, as stipulated in the Quotation document, for the goods to be supplied and confirm that if any faults are detected within the warranty period in the supplied/installed goods, the Supplier shall be bound to rectify the fault or replace the goods as the case may be. The security deposit shall be used to cover the cost of supplies not delivered or defective items not replaced or rectified. 
10. [bookmark: _Toc73333194][bookmark: _Toc471555886] The purchaser may procure any of the items from the open market in case the supplier fails to supply the goods within the stipulated time and realise the difference amount between the quoted price & market price from the security deposit.
 Bank Guarantee for Advance Payment
[The bank, as requested by the successful Bidder, shall fill in this form in accordance with the instructions indicated.] 
Date: [insert date (as day, month, and year) of Bid submission]
IFB No. and title: [insert number and title of bidding process]
[bank’s letterhead] 
Beneficiary:	[insert legal name and address of Purchaser]
ADVANCE PAYMENT GUARANTEE No.:[insert Advance Payment Guarantee no.]
We, [insert legal name and address of bank], have been informed that [insert complete name and address of Supplier] (hereinafter called "the Supplier") has entered into Contract No. [insert number] dated [insert date of Contract] with you, for the supply of [insert types of Goods to be delivered] (hereinafter called "the Contract"). 
Furthermore, we understand that, according to the conditions of the Contract, an advance payment is to be made against an advance payment guarantee.
At the request of the Supplier, we hereby irrevocably undertake to pay you any sum or sums not exceeding in total an amount of [insert amount(s) in figures and words] upon receipt by us of your first demand in writing declaring that the Supplier is in breach of its obligation under the Contract because the Supplier used the advance payment for purposes other than toward delivery of the Goods. 
It is a condition for any claim and payment under this Guarantee to be made that the advance payment referred to above must have been received by the Supplier in its account [insert number and  domicile of the account]
This Guarantee shall remain valid and in full effect from the date of the advance payment received by the Supplier under the Contract until [insert date[footnoteRef:3]].We agree to a one-time extension of this Guarantee for a period not to exceed [six months][one year], in response to the Purchaser’s written request for such extension, such request to be presented to us before the expiry of the Guarantee. [3: 	Insert the Delivery date stipulated in the Contract Delivery Schedule. The Purchaser should note that in the event of an extension of the time to perform the Contract, the Purchaser would need to request an extension of this Guarantee from the bank.  Such request must be in writing and must be made prior to the expiration date established in the Guarantee ] 


_____________________ 
[signature(s) of authorized representative(s) of the bank]











BILL OF QUANTITY 
	Sl.
No.
	Author Name
	Title of the book
	Publisher
	Yr. of publication
	Qty.
	%of discount from the printed rate 

	1
	Riskishesh Shaba
	A Modern Nepal: A political History 1769-1955 Volume I & II
	Manohar Publishers and Distributors; New edition (15 February 2003)
	2003
	5
	

	2
	Jonathan
	Maassacre at the palace
	 Miramax 
	5-Jun-02
	5
	

	3
	John Whelpton
	A History of Nepal 
	???
	2008
	5
	

	4
	Madhumita Bhadra
	Sikkim: Democracy and social Change
	 Minerva Associates 
	1-Apr-98
	5
	

	5
	 Russell Jesse
	History of Sikkim  
	Book on Demand Pod
	???
	5
	

	6
	Books LLC
	History of Sikkim 
	Unknown publisher
	2010
	5
	

	7
	Dr. Prem Singh Jina 
	History of Ladakh: A Case Study of Namgyal Dynasty 
	Creon Publications
	2012
	5
	

	8
	Kaul, H.N
	Rediscovering of Ladakh
	M.L. Gidwani, Indus Publishing Company, New Delhi
	1998
	5
	

	9
	Asher, C. B.; Talbot, C
	India Before Europe (1st ed.)
	Cambridge University Press
	1-Jan-08
	5
	

	10
	Backus, Maria
	Ancient China
	Lorenz Educational Press
	2002
	5
	

	11
	Jacques Gernet
	A history of Chinese civilization
	Cambridge University Press
	1996
	5
	

	12
	Robb, P
	A History of India, London: Palgrave
	 
	2001
	5
	

	13
	Gutschow,N., Michaels, A., Ramble, C. & Steinkellner, E. (eds.)
	Sacred Landscapes of the Himalaya
	Austrian Academy of Sciences Press, Vienna
	2003
	5
	

	14
	Tucci, Giuseppe
	Transhimalaya
	Vikas, New-Delhi
	1973
	5
	

	15
	Panchani, C.S.
	Arunachal Pradesh: religion, culture &society
	Konark publishers, Delhi
	1989
	5
	

	16
	Garver, John W
	Protracted Contest: Sino-Indian Rivalry in the Twentieth Century
	University of Washington Press
	2002
	5
	

	17
	Edited by Surjit Man Singh
	Gopal Ji Malaviya in "Indian and Chinese Foreign Policies in Perspective"
	Radiant Publishers, N.Delhi
	1998
	10
	

	18
	Sen, Tansen
	Buddhism, Diplomacy, and Trade: The Realignment of Sino-Indian Relations, 600-1400
	University of Hawaii Press
	2003
	5
	

	19
	Bell, Roger T.
	Translation and Translating: Theory and practice
	 London and New York: Longman.
	1991
	5
	

	20
	Lawrence, D H. 
	The Art of translation
	New York: Barnes & Noble
	1981
	5
	

	21
	Gentzler, Edwin. 
	Contemporary Translation Theories
	London and New York: Routledge.
	1993
	5
	

	22
	Malone, Joseph L.
	The Science of Linguistics in the Art of Translation:
	Some Tools From
	1988
	5
	

	23
	 
	Linguistics for the Analysis and Practice of Translation SUNY Series in Linguistics
	State University of New York Press
	 
	5
	

	24
	Neubert, Albercht; Shreve, Gregory M. 
	Translation As Text Translation Studies
	Kent State, University Press
	 
	5
	

	25
	Robinson, Douglas
	What is Translation? Centrifugal Theories, Critical Interventions
	 
	1997
	5
	

	26
	 
	Translation Studies
	Kent State University Press
	 
	5
	

	27
	Maria Gonzalez Davies
	Multiple Voices in the Translation Classroom
	 University
	2004
	5
	

	30
	 
	Biographies/ Epics: Milarepa
	 
	 
	5
	

	31
	Thomas Slocum
	In His Majesty's Civil Service: And other Contemporary Tales of the Kingdom of Bhutan.
	 
	1996
	5
	

	32
	Ram Rahul
	Royal Bhutan; A Political History
	 
	1/11/1997.
	5
	

	33
	Richard Oliver Collin
	An Introduction to World Politics
	 
	1/12/2014.
	5
	

	34
	Dr. Phuntsho Wangdi
	A Political & Religious History of Bhutan
	 
	1980's
	10
	

	35
	Sarnath Varanasi
	In Search of Truth
	Delhi Sherig Parkhang
	1999
	5
	

	36
	Abdul Kalam Azad
	India Wins Freedom
	 
	 
	5
	

	37
	Jawaharlal Nehru
	Discovery of India
	 
	 
	5
	

	38
	Dominique Lapierre & Larry Collins
	Freedom at Midnight
	 
	 
	5
	

	39
	A2 Basham
	The wonder that was India
	 
	 
	5
	

	40
	John Keay
	India; A History
	 
	 
	5
	

	41
	Sunanda K. Datta-Ray
	Smash and Grab; Annexation of Sikkim.
	Sept. 13,2013
	 
	5
	

	42
	J. R. Subba
	History, Culture and Customs of Sikkim
	Gyan Publishing House
	2008
	5
	

	43
	Yoshiro Imaeda
	The Successors of Zhabdrung Ngawang Namgyel Hereditary Heirs and Reincarnations.
	Riyang Books, Bhutan.
	2013
	5
	

	44
	Lam Pema Tshewang 
	History of Bhutan
	KMT
	 
	5
	

	45
	Colonel M. N. Gulati
	Tibetan Wars (Through Sikkim, Bhutan and Nepal)
	Manas Publications
	 
	5
	

	46
	 
	Buddhist Naropa (The Indian Buddhist mystic)
	Heritage Publishers
	 
	2
	

	47
	Yeshe Gyamtsho
	The Vajra Garland (The Lotus Garden)
	KTD Publications
	 
	5
	

	48
	Amy Heller
	Hidden Treasures of the Himalayas
	Serindia Publications
	2005
	2
	

	49
	Dieter Glogowski
	Himalaya (The secret of the Golden Tara)
	 
	 
	2
	

	50
	Mathew Ricard
	His Holiness the 14th Dalai Lama Journey for peace
	 
	 
	2
	

	51
	Sarish Sebastian
	Parliamentary Democracy in Bhutan
	Adroit Publishers
	 
	5
	

	52
	Kinley Wangchuk
	Kadrinche (Beyond words)
	 
	2015
	3
	

	53
	Nyima Dakpa
	Opening the Door to Bon
	Snow lion publication
	2005
	5
	

	54
	Wendell Odom
	CCENT/CCNAICND1 100-105 Official Cert Guide
	Cisco Press
	17/5/2016
	1
	

	55
	Wendell Odom
	CCNA Routing and Switching ICND2200-105 Official Cert Guide
	Cisco Press
	6-Jul-16
	1
	

	56
	Evi Nemeth,
Garth Snyder,
Trent Ben Whaley R. Hein

	UNIX and Linux System Administration Handbook, 4th Edition
	Pearson Education, Inc.
	Jun-10
	1
	

	57

	Leslie E.Sponsel   
	Spiritual Ecology

	Praeger

	2012
	5
	

	58
	,
  
Mark Q Sutton
	
Introducation to Cultural Ecology
	
AltaMira Press
	

2010
	
5
5
	

	59
	Claude Levi Strauss
	Structural anthropology
	University of Chicago Press
	1983
	5
	

	60
	Shirley A Fedorak
	Anthropology Matters
	University of Toronto Press
	2013
	5
	

	61
	Mhairi A Gibson & David W Lawson
	Applied Evolutionary Anthropology(Darwinian approaches to contemporary world issues)
	Springer
	2014
	5
	

	62
	Michael J.O Brien and Stephen J.Shennan
	Innovation in Cultural Systems (Contributions from Evolutionary Anthropology)
	MIT Press Cambridge
	2010
	5
	

	63
	Brian Morris
	Religion and anthropology(critical introduction )
	Cambridge University press
	2006
	5
	

	64
	Thomas Barfield
	The Dictionary of Anthropology
	Wiley
	1998
	5
	

	65
	Anthony Giddens
	Sociology
	Polity Press
	2009
	5
	

	66
	John Scott & Gordon Marshall
	Oxford Dictionary of Sociology
	Oxford Press
	1998
	5
	

	67
	Andy Rathbone, Wallace Wang
	Microsoft Windows 8 $ Office 2013 for Dummies (English) 1st Edition
	Wiley India Pvt Ltd
	2013 September
	3
	

	68
	Melton B
	Microsoft Office Professional 2013
	Prentice Hall India Learning Private Limited (2014)
	2014
	3
	

	69
	Cox
	Microsoft Word 2013 Step by step
	Prentice Hall India Learning Private Limited (2013)
	2013
	3
	

	70
	Frye
	Microsoft Excel 2013 Step by Step 
	Prentice Hall India Learning Private Limited (2013)
	2013
	3
	

	71
	Lambert Joan
	Microsoft Office 2016 Step by Step (English)
	PHI Learning Pvt Ltd
	2016
	3
	

	72
	Sangeeta Kashyab
	Right click: My Book of Computers - 7(with Ms Office 2010) (Revised Edition)
	Ratna Sagar Publishers 
	2013
	3
	

	73
	Jennifer Harris
	5000 Years of textiles 
	The Trustees of the British Museum
	1993, 2010
	5
	

	74
	John Gillow & Bryan Sentance 
	World Textiles
	Thames and Hudson Ltd, London
	1999
	5
	

	75
	Betty Schrampfer Azar & Stacy Hagen 
	Basic English Grammar (with Audio CD) 4th Ed
	Pearson Longman
	2014
	5
	

	76
	Betty Schrampfer Azar & Stacy Hagen 
	Fundamentals of English Grammar (with Audio CDs) 4th Ed
	Pearson Longman
	2011
	5
	

	77
	Pauline Cullen & Amanda French
	The Official Cambridge Guide to IELTS Student's Book DVD Ed
	Cambridge English
	2014
	5
	

	78
	Kaplan
	TOEFL iBT Premier 2016-2017 6th Ed
	Kaplan Publishing
	2015
	5
	

	79
	Ed Swick
	Practice Makes Perfect English Grammar for ESL Learners 2nd Ed
	McGraw-Hill Education
	2013
	5
	

	80
	Kuenzang Choden
	Chilli and Cheese Food and Society in Bhutan
	White Lotus Co, Ltd, Thailand 
	2008
	5
	

	81
	John Ardussi’s
	publication on Zhabdrung
	 
	 
	5
	

	82
	Ramjee P. Parajule
	The Democratic Transition in Nepal
	Rowman and Littlefield
	2000
	5
	

	83
	H. G. Joshi
	Sikkim past and present
	Mittal Publication
	 
	5
	

	84
	Culler, Jonathan.
	Literary Theory: A Very Short Introduction.
	Oxford University Press
	1997
	5
	

	85
	Eagleton, Terry. 
	Literary Theory.
	University of Minnesota Press
	1996
	5
	

	86
	Jameson, Frederic.
	Postmodernism: Or the Cultural Logic of Late Capitalism.
	Duke University Press
	1999
	5
	

	87
	Showalter, Elaine.
	The New Feminist Criticism: Essays on Women, Literature, and Theory
	Virago
	1986
	5
	

	88
	Richter, David H.
	The Critical Tradition: Classic Texts and Contemporary Trends. 2nd Ed
	Bedford Books
	1998
	5
	

	89
	Je Yonten Thaye 
	The Necklace of Pearls: A biography of the 13th Druk Desi Sherab Wangchuk. 
	Centre for Bhutan Studies (CBS)
	 
	5
	

	90
	རྒྱལ་གཞུང་ཟློས་གར་སློབ་སྦྱོང་ལྟེ་བ།
	འབྲུག་གི་གར་འཆམ་དང་ཞལ་འབགཔ།
	 
	2015
	5
	

	91
	 
	མདོ་སྔགས་ཚིག་མཛོད་ཆེན་མོ།
	Delhi Sherig Parkhang
	 
	5
	

	92
	དཀོན་མཆོག་བསྟན་འཛིན།
	བཟོ་གནས་སྐྲ་རྩིའི་ཆུ་ཐིག།
	 
	 
	5
	

	93
	འཇིག་མེད་ཆོས་སྐྱིད་རྡོ་རྗེ།
	བོད་བརྒྱུད་ནང་བསྟན་ལྷ་ཚོགས་ཆེན་མོ།
	 
	 
	5
	

	95
	རྒྱལ་གཞུང་ཟློས་ གར།
	དཔལ་ལྡན་འབྲུག་པའི་གླུ་བྲོ་གར་
གསུམ།
	རྒྱལ་གཞུང་ཟློས་གར།
	2002
	5
	

	96
	མགོན་པོ་ཚེ་རིང་།  
	གླུ་གཞས་འབྱུང་ཁུངས་མུ་ཏིག་
ཕྲེང་བ། 
	རྒྱལ་གཞུང་ཟློས་གར།
	        2000
	5
	

	97
	གཞི་རྟེན་དཔེ་དེབ། རྗེ་ཤཀྱ་རིན་ཆེན། 
	གསུང་སྤྲུལ་ཕྱོགས་ལས་རྣམ་རྒྱལ་
རྣམ་ཐར་སྐལ་བཟང་འཇུག་ངོགས།
པོད་གཉིས་པ།
	 
	 
	5
	

	98
	རྗེ་ཤཀྱ་རིན་ཆེན།
	མི་ཕམ་དབང་པོའི་རྟོགས་བརྗོད་བསྡུས་པ་སྐལ་བཟང་རྣ་རྒྱན།
	 
	 
	5
	

	99
	རྗེ་ཤཀྱ་རིན་ཆེན།
	རྗེེ་ངག་དབང་རྒྱལ་མཚན་གྱི་རྣམ་
མཐར།
	རྒྱལ་ཡོངས་ དཔེ་མཛོད།
	1976
	5
	

	100
	རྗེ་ཤཀྱ་རིན་ཆེན།
	རྒྱལ་སྲས་ཀུན་དགའ་རྒྱལ་མཚན་
རྣམ་ཐར་དཔག་བསམ་སྙེ་མ།
	 
	 
	5
	

	101
	ཤཀྱ་བསྟན་འཛིན།
	ངག་དབང་པད་དཀར་རྟོགས་བརྗོད་དྲང་སྲོང་དགྱེས་གླུ།
	 
	 
	5
	

	102
	གསུང་སྤྲུལ་ཕྱོཊ་ལས་ རྣམ་རྒྱལ།
	ཡཻས་དངོས་གྲུབ་རྟོགས་བརྗོད་
བཻཌུརྱའི་མཆོད་སྡོོང་ངོ་ མཚར་འོད་བརྒྱ།བར་དུ་དགེ་བའི་
ཡན་ལག་ལྔ་པ།
	 
	 
	5
	

	103
	 
	མི་དབང་བསོད་ནམས་སྟོབས་རྒྱས་ཀྱི་རྟོགས་བརྗོད།
	 
	 
	5
	

	104
	 
	ཀརྨ་པ་བྱང་ཆུབ་རྡོ་རྗེ་གི་རྣམ་ཐར།
	 
	 
	5
	

	105
	 
	ཞྭ་དམར་པ་ཆོས་ཀྱི་དོན་གྲུབ་ཀྱི་རྣམ་མཐར།
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